
Attachment B

Reallocating Direct Loan Drawdowns through GAPS Website

When a school determines that funds previously requested were processed against the
wrong year or campus, an adjustment (reallocation) should be made through the GAPS
web site as follows:

1. On the GAPS Main Menu screen, click on the Payment Requests button.
GAPS displays the Payment Requests Menu window.

            2.   Click on the Adjust Direct Loan Drawdown Amounts button.  This button
                   will enable you to adjust the drawdown amount of Direct Loan Payment;
                   transfer amounts between Program Year or campuses.

            3.   Enter the amount of the adjustments in the Adjustment column.  The sum of
      all adjustments entered in the Drawdown Adjustments window must be zero.
      Review the Drawdown Adjustments-Confirmation window to ensure that
      the adjustment (reallocation) is correct before you click YES.

Below are examples of two types of Drawdown allocations.  The first example shows
$10,000 being moved from the 98 document to the 99 document.  The second example
shows $3,000 being allocated to Branch Campus B and $2,000 being allocated to Branch
Campus C.

Example 1:

School Name Document # Net Drawdowns Adjustment
Campus A P268k982000 $30,000 ($10,000)
Campus A P268k992000 $  5,000 $  10,000

Total $35,000 $        0

After the adjustment is made, the net drawdown figure will be displayed
School Name Document # Net Drawdowns
Campus A P268k982000 $20,000
Campus A P268k992000 $15,000

Total $35,000


